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1 Binary Number System % 0 Bit Byte Numbers Value A
and 1 T g FRd
2
2 | cDorDVD ¥ firk um & GE T A
side ¥ data store 3T
ST 2]
3 | cComputer % U & STaT file g T A
T TF T Filename and
Extension og T & STl T
TEET 2
4 T 9¥ computer Microprocess RAM ROM Motherboard D
T e FET e 9 g or
21 2l
5 COMPUTERS # CU =T Common Cost Unit Camera Unit Control Unit D
wawE 2l Unit
6 | Print - Preview . 3= #29 % Ctrl Alt Esc Shift c
oo key =T Z&aHT
RIS
7 | Print preview close F7 ¥ Esc Alt Ctrl Del A
foro 2% keyboard wT &
key press FTHT
EEGTE
8 | Document & Line Number File-Page Page Layout File-Print IULITE IS Tl B
IECcRERD Setup Tab-Page Previw
L5 L Setup
option T TEHTT 20 F3d 2
9 | &= st document ¥ ar View Tab Home Tab View Tab? Insert Tab C
&= =R g7 screen WX UH tPrint tParagraph Window group tQuick Part
AT T I@ grar Layout group 1Split
............................ comman
d FT ZETHTA gral g
10 connector lines draw &% Insert Shapes Data Review B
F form T &
TETHTT 4 ¢
11 | Data Summarize F== % T TAT A
1T Pivot Table T z&qwTer
grar 2l
12 | Alt+P wersmer 1 frm ar View Tab Home Tab Page Layout Data Tab C
-------------- Active Active Tab Active Active
13 | ctrl+ Home Fist waramr Cell Pointer Cell pointer Cell pointer Cell pointer B
EE 11 S Go End go to move up one move down
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4 [ ctn+d& ... grar Copy Upper Copy Left Copy Right Copy All data A
2l cell data cell data cell data

15 Ctrl+d¥& Copy Upper Copy Left Copy Right Copy All data A

graT 2l cell data cell data cell data

16 | slide # list z&rTer 2 % Arrow Bullets Line Placeholder B
oo 7% feature
TEAAT fHaT ST )

17 PowerPoint & slides fSr& Document Database Worksheet Presentation D
HTE | store FT AT
IERT
FEd 2l

13 presentation # images Edit View Home Insert D
add F 3q TE 9T

Tab 9% grar

£l

19 Slide F orientation a&e Page Setup Slide Background Themes B
W m orientation
Design Tab 9% 2T 31

20 | femEw Tvree Apply F29 % to current to all the to all the new IYLIE qHT D
forg - slide only slides presentation

you create

21 | s =z 72 Dot Matrix GE T A
3T Line ffex & arfers aor
TOTE & |

22 | Light pen F Computer Monitor BothA&B None of the C
T TEAET [T STt CRT TV set options

23 E-commerce #T long form Electronic Email E-Pay Electro A

T3 Commerce Commerce Commerce Commerce

24 Magnetic disk , small Large Little medium B
amount of data, store F%
F oo s A FRA |

25 | o frerrer orez Br AT Voice Screen Digital Camera Screen C
T ¥ forET 2 digitizer resolution in resolution in

EGA mode SVGA mode




